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IMonoxenue

0 WKOJILHOH OHbaHOTEKE
¢ yuérom tpeboBanuii ®I'OC HOO

1. O0mmue mojiokeHUs

1.1. Hacrosmee monoxxenne paspaGoraHo Ha ocHoBe 3akoHa P® «O6 obpasoBanumn», «O
OHONMOTEUHOM flenie», HA OCHOBaHMH TpHKasa oT 1 Mmapra 2004 r. Ne 2/2 «O6 OCHOBHBIX
HalpaBICHUAX  COBEPIICHCTBOBAHUS  JEATENLHOCTH OMONMOTEKM  y4pexJeHHH obImero
obpasoanuss P®». Hacrosmiee mnomoxenue paspaGorano B cooTerctBun ¢ ®I'OC HOO,
CanlluH, YcraBom YupexaeHus.

1.2. bubnuorexka obecrneunBaeT paBa YYaCTHHKOB 0OpPa30BATEIBHOIO npouecca Ha OecruiaTHoe
10J1b30BaHHE OMOIHOTEYHO-HH()OPMALHOHHEIMH PECYPCAML.

1.3. OGecneueHHOCT OUONHOTEKH Y4EOHBIMH, METONMYECKMMH M CIIPaBOYHBIMH JIOKYMEHTaMH
YYHTBIBAETCS IPH JIMICH3UPOBaHUH 0011e00pa30BaTeIbHOrO YUPEKICHHUSL.

1.4. Llenn GMOIHOTEKH COOTHOCATES C ENSIMH 06Pa30BATENEHOTO YUpeXKICHHS:

(opmupoBarne o6IIEH KyIBTYphl JTHYHOCTH OOYYAIOIIMXCS HA OCHOBE ycBoenus OI'OC HOO,
CO3/laHUE yCIIOBHH JUIA CTAHOBJEHMS JIMYHOCTH MIIQAUIETO IIKOJbHHKA, PACKPBITHS ero
MH/IMBUYATTBHBIX CIOCOOHOCTEH, BOCIHTAHMS IPaXXIAHCTBEHHOCTH, TPYAOTIOOHS, YBaXKEHHS K
IpaBaM U cBOOOIAM YesloBeKa, (GOpMUpOBaHKE 3M0POBOro 00pa3a KH3HH.

1.5. bubnuoteka pyKOBOICTBYETCA B CBOEIH JESITEILHOCTH (benepanrbHBEIMH 3aKOHAMH,

ykasaMu M pacnopskeHusmu [Ipesusenra P®, moctaHoBNIeHHAMY U pacTiopskeHUsIMH 1IpaBHTENBCTBA
P® ¥ wucnonHuTENBHBIX OpraHoB cyOwekToB P®D, permeHusMu COOTBETCTBYIOIIETO OpraHa
ynpapieHus o00pazoBaHueM, YCTaBOM 0OIIE0OPa30BATENBHOTO  YUPEXNKICHHS, HACTOSLINM
[Tonoxenuem.

1.6.  JlesrenbHocTh  OMONMOTEKM OCHOBBIBAETCS HAa  IPHHIMAIAX JEMOKpaTHH, TIyMaHH3Ma,
00IUENOCTYTHOCTH, — NPHOPHTETa  OOGIIEYETOBEYECKHX  IIEHHOCTE, IpaXX1aHCTBEHHOCTH,
CBOOOJTHOTO Pa3BUTHS JIMYHOCTH.

1.7. Ilopsnox monb30BaHMSI MCTOUYHHKAMH HH(OPMAIHH, [epedeHb OCHOBHBIX YCIIYI H YCIOBHSA HX
npefocraBiieHuss  ompenenstorcss  Ilomoxkennem o  Oubnuorexke  00mEeo6pa3zoBaTENEHOTO
yupexnaenus u IlpaBunaMu nonps3oBaHus OHOIHOTEKOI.

1.8. O6pasoBaresibHOE yUpesK/IeHHE HECET OTBETCTBEHHOCTH 3a JOCTYIIHOCTD W KAYECTBO OGUOIMOTEYHO-
MH()OPMALIMOHHOTO 06CIy)KMBaHHS GHOIMOTEKH.

1.9. Opranusaums oOCTy)KMBAHHS Y4YaCTHHKOB 00pa3’oBaTENBHOrO —IIPOLIECCA IIPOM3BOJUTCS B
COOTBETCTBMH C IIpaBMJIAMH TEXHHKH O€30IaCHOCTH M IPOTHBONOXKAPHBIMH, CAHHTAPHO-
THTHEHHYECKMMH TPeOOBaHHSIMH.




2. OcHoBHbIE 321249H

2.1. OGecneyenne yuyacTHHKaM 06Pa30BATENLHOrO nmponecca - 00yd9alOIMMCS, MEJarorH4ecKuM
paboTHHKaAM, POAMTENM OOYYAOIMUXCA - AOCTyna K HHGOpMaIMH, 3HAHHUAM, KYJIbTYPHBIM
HCHHOCTIM  TIOCPE/ICTBOM ~ MCIOBL30BAHHA  GHOMMOTEYHO-HHDOPMALMOHHEIX  PECYpPCOB
0011e06Pa30BaTENBHOIO YUPEXKICHHS Ha PasIHIHBIX HOCHTEISX: OymMaxHOM (KHMXHBIA (oHz,
oHn mepuomMYECKUX M3TAHMI); MATHHTHOM (porx aymmo- m Buueokaccer); mudporom (CD-
JTACKH); KOMMYHHKaTHBHOM (KOMIILIOTEPHEIE CETH) U MHBIX HOCHTEISX .

2.2. Bocnuranne KymaeTYPHOTO M IpaskIaHCKOro CaMOCO3HAHHS, IIOMOLIL B COLMAIU3ALNH
00y4aromerocs, pa3sBUTHH €T0 TBOPYECKOTO [IOTEHIHANA.

2.3. @opMUpOBaHHE HABBIKOB HE3ABHCHMOTO GHGIMOTEYHOTO MI0/Ib30BATENS: o0y4eHue noucky, ordopy
1 KPUTUYECKOI OLIEHKE HH()OPMALIHH B COOTBETCTBHH C tpeboBanusamu OI'OC,

2.4. CoBepuICHCTBOBAHHE IIPEOCTABIAEMBIX OHOIHOTEKOIH YCIyr Ha OCHOBE BHEJIPEHHS HOBBIX
MHQOPMAIIMOHHBIX  TEXHONOTHH | KOMIIBIOTEpH3AHKE  OUOIHOTEUHO-MH(POPMAIIMOHHEIX
TIPOLECCOB, (POpMHUpOBaHHE KOMPOPTHOH GUOTHOTEUHOMN Cpemb! IIPH YCJIIOBUH KOMIIBIOTEPH3ALMH
6ubnuoreky.

2.5. llonmonuenne u coxpaHeHHe (GOHIOB OHOTHOTEKH y4eOHO-METOIMUECKUME  [TOCOOHAMH,
OTBEYAIOIIKM TpeOOBaHUsIM peanu3zanud HoBeix PI'OC HOO.

3.  OcHoBHbIe pyHKIHH

3.1. ®opmupyer dor GuGIHOTEUHO-HEPOPMALHOHHBIX PECYPCOB LIKOJIBI;

KOMIVICKTYET yHUBEPCAbHbIH (OHJ Y4EOHBIMH, XyI0XKECTBEHHBIMH, HAYYHBIMH, CIPABOYHBIMH,
TNICNarOrM9eCKUMI M HAyYHO-TIONYJIAPHBIMH JOKYMEHTAMH Ha OyMaKHbIX H OIEKTPOHHbIX
HOCHTEJIAX HH(OPMAIUH IONOMHAET (GOHJ HH(POPMAIHOHHEIMU pecypcamu cetu MHTepHeT,
6asamu 1 6aHKaMH JAHHEIX JAPYTHX YUPEeKICHHH 1 OpraHu3anuii;

OCYIIECTBIIACT PA3MEINEHHE, OPraHU3aIMIO H COXPAHHOCTh JOKYMEHTOB GHONHOTEKH.,

3.2 Opranuzyer u Beyer CIIpaBOYHO-OUOIHOrpadUUECKHil  anmmapaT: KaTaJorH, TeMATHYECKHE
KapTOYKH, 3JIEKTPOHHBIH KaTaJIOT.

3.3, OcymectBuser muddepenunpoBannoe OubnuoTeyHO-HHPOPMALMOHHOE  06CITYKHBAHHE
obydJaronuxes.

3.3.1 Tlpenoctapnser HHPOPMALMOHHEIE pecypebl Ha Pa3NHYHBIX HOCHTESIX HA OCHOBE M3yYEHHS HX
MHTEPECOB U UH(OPMAILIMOHHBIX TOTPEGHOCTEH.

3.3.2. Opranusyer o0y4eHHe HABBIKAM HE3aBUCHMOTO OHONHOTEYHOrO IMOJIE30BATENS' uHpopManuu,

COJICHCTBYET HMHTErpallid KOMILUIEKCA 3HAHMif, yMEHHH ¥ HAaBBIKOB paboThl ¢ KHHUIOH H
HH(popMarueii;
OpraHu3syeT MacCOBBIE MEPOIDHATHA, OPHEHTHPOBAHHBIE HA pasBuTHE OOLIEH M YHTATENLCKOM
Ky/lbTypbl JIHYHOCTH, OKAa3bIBACT COACHCTBHE NPHM OpPraHHU3alUH BHEYPOUHOH JEATENBHOCTH,
opranusyeMoli B ycnoBusix peamusauun OI'OC HOO, copeiicTByer passHTHIO KPUTHYECKOIO
MBIIILTCHHS;

3.4. OcymiecTsnsier 6HGIHOTEUHO-HHDOPMATIHOHHOE 00cyXKMBaHUE Me/JarOrHYeCKUX PabOTHHKOB:

3.4.1.Y 10BNIETBOPSIET 3aIPOCHI, CBA3AHHBIE C 00YUCHHEM, BOCIUTAHHEM H 3JI0POBBEM JIETEN;

3.4.2 Y 10BneTBOpsET 3aIpOChl B 06J1aCTH MeJarorHueckKuX MHHOBALIMI 1 HOBBIX TEXHOJIOTHIA;

3.4.3.Co3paet GaHK mefaroruyeckoil MHPOPMALMH KAK OCHOBBI €IHHOMN HHPOPMALHOHHOM CITyKOBI
001e06pazoBaTeibHOr0  YUPEXIEHHS,  OCYLIECTBISET HaKOIJIEHHE,  CHCTEeMAaTH3allHIO
HH(OPMALIH [0 IPEIMETAM.

3.4.4.Cioco6CTBYET IPOBEICHHUIO 3aHATHIA 110 (popMupoBanuIO HH(POPMALMOHHOI KYTBTYPEI.

3.5, Y1oBeTBopsieT 3anpock! MONMb30BaTeNell 1 HHGOPMUPYET O HOBBIX HOCTYILTEHHSX B fubmuoreky,
B TOM YHCIIE CIIOCOOCTBYIOMMX peanusaiuu GI'OC HOO;

3.5.1.  KoHcympTHpyeT [0 BONPOCAaM OPraHH3alMK CEMEHHOro YTEHHS, 3HAKOMUT ¢ HH(pOpMalmeit 110
BOCIIMTAHHIO JIETEH;




3.5.2. KoncynsTHpyeT 1o BompocaMm y4eOHbIX U3aHuit 1Ts ofyuaromuxcs.

4.0pranusanus aesTeJLHOCTH GUOIHOTEKH

4.1. Hanmuume yKOMIUIEKTOBaHHO# GHOIHOTEKH B HAYABHOL mKone, peanusyromeit ®I'OC.

4.2. Ctpyxrypa 6ubnnorekn: aGoHeMeHT, XpaHHIIHIIE y4EOHHKOB.

4.3. bubnuoreyno-uHpopManHOHHOE 0GCITy)KHBAHHE OCYIIECTBIIIETCS B OCHOBe OHMOJIHMOTEUHO-
MH(OPMAIMOHHEIX PECYPCOB B COOTBETCTBHH C YYeGHBIM M BOCHHTATEIBHBIM ILIAHOM IIKOJIBI,
IIpOrpaMMamH, MPOEKTaMH H IIJIAHOM paboThl OUOIHOTEKH.,

4.4. bubnuoTexa BNpase MpeOCTABIATH TUIATHEIE 6ubaHoTEUHO-HHDOPMALMOHHBIE YCIIYTH, TIepEdeHb
KOTOPBIX OIPENIENISETCA YCTABOM IITKOJIEL

4.5. CrioHCcOpCKasi TOMOLIb, Moxy4YeHHass OMOTHOTEKON B BHJE ILIEJIEBBIX CpPEACTB Ha KOMIUIEKTOBaHHE
(onnma u 3axynky oGopynoBaHMS, He BieveT 3a COOOM CHUIKCHHS HOPMATHBOB M abCOJFOTHBIX
pasMepoB (pUHAHCHPOBaHHS U3 OIOKETA IIKOJIEL.

4.6. B nenax obecneuenus MOZIepHH3aIMH OUOIHOTEKH B YCIOBHAX MH(OpMAaTH3AIIUH obpazoBanus,
nepexona Ha HoBele @DI'OCel W B npenenax CpeACTB, BBIIETAEMBIX  yUPEIUTEISIMI,
001meo6pazoBaTesibHOE yupexeHne 00eceynBaeT Oubmuoreky:

4.6.1 TapaHTHpOBaHHBIM ()MHAHCHPOBAHHEM KOMIUIEKTOBAHHS 6ubnuoTeYHO-UH(OPMAIIHOHHBIX
PecypcoB, IIPeAYCMOTPEHHEIX B ILIKOJIE;

4.6.2. Heo6XOOUMBIMH CIyXeOHBIMH | IIPOHU3BOJCTBEHHEIMH TOMELIEHUSIMHE B COOTBETCTBHH CO
CTPYKTYpOH OHMOIMOTCKH M HOPMATHBAMH [0 TEXHHKE OE30MACHOCTH SKCIUIyaTALdH
KOMIIBIOTEPOB  (OTCYTCTBHE BBICOKOH BIIAXKHOCTH, 3AIbUIEHHOCTH INOMEINEHHS, KOPPO3HOHHO-
AKTUBHBIX NPHMECEH WM 3JIEKTPONpPOBOJSAIIEH NBUIM) M B COOTBETCTBHH C IOJNOKEHUSIMH
CanllnHos;

4.6.3.CoBpeMeHHOH#  3JIEKTPOHHO-BEIYHCIHTEILHOI, TEJICKOMMYHUKAIlHUOHHOH,  KOIHPOBAJIBHO-
MHOXHTEIEHOH TEXHUKOH ¥ HEOOXOIMMBIMHU [IPOrPaAMMHBIMH TIPOLYKTAMH;

PEeMOHTOM 1 CepBUCHBIM 00CITy)KHBAHHEM TEXHUKH H 0GO0PYI0BAHHS GUOIHOTEKH;
bubnnoreynoi TeXHUKOM U KAHIETAPCKUMH IPHHAIUIEIKHOCTIMH.

4.7. Illxoma coO3naeT YCNOBHMS ISl COXPAHHOCTH —AmIapaTypbl, 000pyNOBaHUS M WMMYILIECTBa
dubnuoTekw.

4.8. OTBETCTBEHHOCTh 3a CHCTEMATHYHOCTh M KAYeCTBO KOMIUIEKTOBAHHS OCHOBHOLO ¢bonma
OMONMOTEKH, KOMIUIEKTOBaHHE y4e6HOro (GOHAA B COOTBETCTBHH ¢ (elepalbHBIMH IIEPEYHIMH
Y4eOHHKOB ¥ y4eOHO-METONMYECKHX H3NaHHH, CO3JaHHE HEOOXOMUMBIX YCIOBHH  Juist
ACATENBHOCTH OHONIMOTEKH HECET TUPEKTOP IIKOJIbI B COOTBETCTBHH C YCTABOM YUpEIKICHHUSL

4.9. Pexxum paGoTel GHOTHOTEKHM OMpENENseTcss IIKOIBHBIM OubnuorekapeM B COOTBETCTBHM C
TIpaBUIIaMH BHYTPEHHEr0 pacropsaaka o0umeo0pa3oBaTebHOIO yuUpexaeHus. 1Ipu ompeeeHHH
pexxuma paboTel OMOTMOTEKH TIPE/lyCMAaTPUBACTCS BBLIEICHHUE:

4.9.1 Bpemenu nis ke {HEBHOTO BBINONHEHHS BHYTPHOUGIHOTEYHOI paboTEr;

4.9.2 OnHoro pasa B Mecsil - CAaHMTAPHOTrO JHSA, B KOTOPBI o0cITy)XMBaHHE TIONMB30BATENEH He
IIPpOHU3BOOHTCA,

4.10. B nenax obecrieueHns palMOHAIBHOTO MCIIOIb30BAHMS HH()OPMAIMOHHEIX PEeCYpcoB B paboTe ¢
AIETbMH  OMOJIMOTEKA WIKOJBI B3aMMOMEMCTBYyeT ¢ GUONMOTEKAaMH APYIHX O0OPa3oBATENHHBIX
YYpEeKICHHH palioHa.

4.  VYnpasaenne. ItaTh

5.1. Vmpaenenue 6ubmuoTexoi OCYIIECTBJIACTCS B COOTBETCTBUM C 3aKOHOJATENIbCTBOM P,
CyOBeKkTOB PD U mITATHBIM pacIHCAHHEM IIKOJIBL

5.2. Obree pyKOBOJCTBO AESATENLHOCTBIO GUOIHOTEKH OCYIIECTRISAET JHUPEKTOP ILIKOJIEI.

5.3. PykoBosicTBO OUOIMOTEKOM OCYIECTBISAET 3aBEYIOUIMHA INKOJIBHBIA OMOIHOTEKOM, KOTOPEIH HECeT
OTBETCTBEHHOCTE B NPEJETAX CBOCH KOMIIETEHIHH NEPe]] JUPEKTOPOM IIIKOJIbI, 00YyYaroIUMHUcs,
HX POOMTEIIAMM 3a OpraHHU3allMIO H PE3yJbTaThl JEATEIBHOCTH OUOJIMOTEKH, B COOTBETCTBHH C




(YHKIMOHATEHBIMI OBS3aHHOCTAMH, IPETYCMOTPEHHBIME KBaTH()HKAIHOHHBIMH TPeOOBaHHAMH,
TPYZOBBIM JIOTOBOPOM H yCTaBOM 0011€00pa30BaTEeIbHOTO YUPEKICHHS.

5.4. 3aBenyrowmii 6ubnHoTEKOM HazHAYAETCS JHPEKTOPOM IIKOJIBI, ABJIAECTCA WICHOM I1€arOTHIECKOro
KOJUIEKTHBA M BXOZIUT B COCTaB MEarOrHYeCcKOro coBeTa o01eo6pa3oBaTebHOTO YUPexk ICHHSL.

5.5. Meronudeckoe CONPOBOXAEHHE NEATENHHOCTH OMOIMOTEKH OGCCIICUHBACT CIIEIHAIUCT 110
YUeOHEIM ()OHAAM M IIKONBHBIM OUONHOTeKaM YIpaBieHHs obpazoBanus TapHorckoro
MYHUITMIIAIBHOTO paiioHa.

5.6.  3aBemyrommit bubnnorekoit  paspaGateiBaeT M IIpeJCTaBIsLET PYKOBOJIUTEIIO
001m1e06pa3oBaTENFHOTO YUPEKACHHS HA YTBEPIKACHHE CIIEAYIOLIHE JIOKYMEHTBL:

5.6.1 Tlonoxenue o GubnHOTEKE

5.6.2. IlpaBuna nonp3oBaHus OHOIHOTEKOIH;

5.6.3. TlonoxeHne o IUIATHBIX ycyrax GUOIHOTEKH (ecm TaKkHe YCIyrH IpeayCMOTPEHBI YCTaBoM
IIKOJIBI);

5.6.4. 111aHOBO-OTYETHYIO JOKYMEHTALIHIO;

5.6.5. Ilnan paGoTsl Ha TEKYIIHI TO;

5.6.6. AHanu3 paboTel GUGIHOTEKH 110 HTOTAM TOJIA.

5.7. PaborHuku GHOIHOTEK MOTYT OCYILECTBISATH [IEIarorHYECKyr0 JesTeIbHOCTE. COBMeELNEHHE
OHONIHOTEYHO-MHYOPMAIIMOHHOM U NIeJarOrHYecKOl NesATeNbHOCTH OCYIIECTBILETCS paboTHHKOM
OuOIHOTEKH TONBKO Ha H0GPOBOIIBHON OCHOBE.,

5.8. TpynmoBele OTHOLICHHS paGOTHHKOB OHGIHOTEKH M 00meo0pazoBaTeIbHOTO  yUPEkKICHHS
PEryJIHPYIOTCS  TPYAOBBIM JIOTOBOPOM, YCJIOBHS KOTOPOTO HE [OJDKHBI POTHBOPEYHTH
3akoHomaTenbecTBy PO o Tpyse.

6. IlpaBa u o0s13aHHOCTH GHGIHOTEKH

6.1. PaGoTHuK GHOIMOTEKH UMEET MPaBO:

6.1.1. CamocTosTelbHO BBIOUpATh (OPMEI, CpEICTBA M METOMBI OubHoTeYHO-HH(POPMAITHOHHOTO
oGctyxuBaHus 06pa3oBaTENEHOrO U BOCIUTATENLHOTO TIPOLIECCOB B COOTBETCTBHH C LEMAMH H
3anavaMH, YKa3aHHBIMH B VYcraBe o0meoOpa3oBaTesbHOro yupexaeHus W I[IOJIOKEeHHH o
OubimoTeke 001IE00Pa30BATENBLHOTO YUPEKICHHS,

6.1.2 IlpoBoauTh B yCTAHOBJIEHHOM IIOpSIKE ONIAYHBaEMble (aKyIbTATHBHBIE 3aHATHS, YPOKH H
Kpy:KKH 0u0OmoTeyno-6ubmuorpapuyeckux 3Hanuit HHDOPMAHOHHON KyJIBTYPEI;

6.1.3. Vi3bIMaTh M peaH3oBBIBATH JOKYMEHTHI M3 (DOHIOB B COOTBETCTBUH C HHCTPYKIMEH IO ydeTry
Oubnauoreunoro onna;

6.1.4. OnpelenisiTh B COOTBETCTBHM € TIPAaBHIAMH IONH30BAHHS GUOIHOTEKOMH, YTBEPKACHHBIMU
PyKoBOUTENIeM 00I1€00Pa30BATENBHOTO YUPEHICHHS, U 0 COTJIACOBAHMIO C IPOQCO3HBIM
KOMUTETOM i COBETOM WIKOJNBI BHABI M pa3Mepsl KOMIIEHCAWH yIlepGa, HAHECEHHOro
IIOJIE30BATENIAMHU OHOIHOTEKH;

6.1.4. BHOCHTH NpPeUTOXKEH s PYKOBOAMTEIO MIKONE! TI0 COBEPIICHCTBOBAHUIO OILIATEL TpyJa, B TOM
4HCIe HaA0ABOK, AOILIAT H IPEMUPOBAHHS PAGOTHUKOB GUOIMOTEKY 33 JOONHATEIbHYIO pabory,
HE BXOJAILYIO B KPYT' OCHOBHBIX 00513aHHOCTEH paGOTHUKOB GHOIHOTEKH; 10 KOMIIEHCAI[MOHHBIM
MCPONPHATHAM, CBA3AHHLIM C BPEAHBIMHU YCIOBHAMH Tpyla (OMOIMOTEYHAs MbUIb, IPEBBILIEHUE
HOpMaTHBa pabOTHI Ha KOMIIBIOTEPE U T. 11.);

6.1.5. YuactBoBaTh B ympaBieHHH 001€06Pa30BaTENBHBIM YUPEIKICHHEM B TIOPSZIKE, OIPEAEIEHHOM
YcTaBoM yupexaenus;

6.1.6. IMeTh eXeromHelii OTIycK 28 KaleHIapHBIX AHEH W JOMOMHUTEIBHBIH OMIaunBacMbIil OTIIYCK B
COOTBETCTBHH C KOJUICKTHBHBIM JIOTOBOPOM MEXIY pabOTHHKaMH M  PyKOBOJICTBOM
0011106pa30BaTENLHOTO YUPEHKACHHS UM HHBIMH JIOKATBHEIMH HOPMATHBHBIMH aKTAMH,

6.1.7 BbITb NpENCTAaBNEHHBIME K DPa3iM4HBIM (OpPMAM MOOLIPEHHS, HATPAagaM M 3HAKAM OTJIHYMS,
NPE1yCMOTPEHHBIM Ul pabOTHUKOB 00pa30BaHus M KYJIbTYpHI;

6.1.8 YyacTBOBaTh B COOTBETCTBHHM C 3aKOHOHATENLCTBOM P® B paboTe GUOIHOTEUHBIX accomuanuit
HJTH COFO30B.




6.2. PaGorHuk 6ubnuoTexu o6s3an:

6.2.1 OOCecneynTs MONB30BATENIM BO3MOKHOCTE paboThl ¢ MH(OPMALMOHHBIMH pecypcamu
OubmuoTexu;

6.2.2 Unpopmuposars mons3osareneit o Bimax IpENIOCTaBIAEMBIX OUOIHOTEKOM yeuyr;

6.2.3 ObecneynTs HAYYHYIO OPraHU3AIHIO (OHIIOB ¥ KaTaJIOrOB;

6.2.4. ®opMupOBaTE (OHIE B COOTBETCTBHH ¢ YTBEPXKICHHBIMH (DeepabHBIMH EPEUHAMH YUeOHbIX
u3nanui, TpeGosanuaM OIOC, 06pa3oBaTebHBIME IIporpaMmaMu  001e00pa3oBaTeNbHOrO
YUPCKICHUS, HHTCPECAMH, TOTPEOHOCTSIME H 3aIIPOCAMH BCEX KaTeropHit MI0JIB30BaTEIEH;

6.2.5. CoBepIueHCTBOBATS HH(OPMAIHOHHO-GHOIMOrpadHueckoe U OHOIHOTEIHOE obcnyxuBaHue
ITOJIB30BATENICH;

0.2.6. becnieunBath COXPaHHOCTb HCIOJB30BAHHS HOCUTENeil MHQOPMAIMH, HX CHCTeMaTH3aLHIo,
pa3MelleHHe U XpaHEHHE,

6.2.7.00ecnieunBaTh pexuM paGOTHL B COOTBETCTBHH C NOTPEeOHOCTAMY ITOJIB30BaTENEH M PaboTol
00111e00pa30BATENLHOTO yUpeXkICHHS;

6.2.8. OTYHTHIBATBCS B YCTAHOBJIEHHOM HOPSZIKE IIEPENl PYKOBOAUTENEM 00LI€06pa30BaTENHFHOTO
y4pexJeHus He pexxe | pasa B rox;

6.2.9. TloBBIIaTh KBATHpUKALHIO.

7. Ilpaea u 06s3aHHOCTH NOJIb30BaTE el GUGIMOTEKH

7.1. Tlone3oBartenu 6UOIHOTEK UMEIOT 11paBo:

7.1.1 IlonmyyaTs moNHyI0 HHGOPMALIHIO O COCTABE GHOIHOTEIHOrO (onza, nHpOpMAaIHOHHBIX pecypcax
H IIPENOCTaBIAEMbIX OUOIHOTEKOI yeiyrax;

7.1.2.Ilons3oBatecst cpaBo4HO-Oubmorpaduyeckum anmaparom O6ubmmorexy;

7.1.3. Tonyuars KOHCYIbTAHOHHYIO ITIOMOIIb B IIOMCKE H BEIOOPE HCTOYHHKOB HHbOpMAaIHH;

7.1.4. Tlomyyath BO BpeMEHHOE I0JIb30BAHHE Ha aGOHEMEHTe H B YUTAIBHOM 3ajie IIeYaTHBIE H3NaHHsL,
ayHOBHU3yaJIbHBIE TOKYMEHTEI M JPYTHE HCTOYHHKH HH()OPMALIHH;

7.1.5. TIposieBars cpok 1osb30BaHus JIOKYMEHTaMH;

7.1.6. Tlony4ars TemaTH4ecKue, (axtorpaduueckue, yrounsiomme u Oubnmuorpaduueckue crpaBky Ha
ocHoBe (poH/1a OUOIHOTEKH;

7.1.7. TIonyyars KOHCYJIBTALHOHHYIO TIOMOIIE B paboTe ¢ MH(OpMAuMel HA HETPaJMIIMOHHBIX
HOCHTEJIAX  TPH  MOJIb30BAaHMM OIEKTPOHHEIM H HHBIM  06OpYZOBaHHEM IIPH  YCIOBHH
KOMITBIOTEPH3ALIHH;

7.1.8. Y4acTBOBaTH B MEPONIPHSTHSX, [IPOBOJIUMBIX OHOIHMOTEKOH;

7.1.9. Tlons3oBateest mIaTHBIMU yelIyraMu, MNpefoCTaBsSeMbIMH OHONMOTEKOM; cornacHo YcraBy
0011e00pa3oBaTENEHOrO  yupexaeHuss u IIONOKEHHIO O MIATHEIX yCIyrax, yTBEp)KAECHHOMY
PYKOBOJIUTENIEM 0011€06pa30BaTENILHOTO YUPEKICHHUS (IpH HAJIMYUH IIATHBIX YCITyT);

7.1.10.  OG6pamarbess  mns  paspewucHus KOH(IIMKTHOM  CHTyallMH K  pyKOBOZHMTENIO
0011100 pa30BaTENBHOIO YUPeIKIeHHUS.

7.2. Ilonp3oBatenn 6ubMHOTEKH 06S3aHEI:

7.2.1.CobmomaTs npaBmiIa MOMB30BAHKS Oubnnorexoi;

7.2.2.Bepe’kHO OTHOCHTBCS K NPOM3BEACHHAM IeYaTH (He BBIpBIBaTh, 3aru0aTh CTPAHULI, HE JeNaTh B
KHHTax —IMOAYEPKUBAHMM, TMOMETOK), HWHBIM JOKYMEHTaM Ha PasIMYHBIX  HOCHTENAX,
000py10BaHHIO, HHBEHTAPIO,

7.2.3. TlomnepxuBaTh MOPAJOK pPACCTAHOBKH AOKYMEHTOB B OTKpPBITOM JOCTyIle OHOIMOTEKH,
PacIoJIoKEHHT KapPTOTEK B KATANOTaX M KAPTOTEKAX;

7.2.4. Tlonb30BaThCs LIEHHBIMH ¥ CIIPABOYHBIME AOKYMEHTaMH TOJIBKO B IIOMEIIEHHH OUOIHOTEKH,

7.2.5 VOenurscs TpH IONYYESHHHU JIOKYMEHTOB B OTCYTCTBHH Je()EKTOB, a IpH OOHApYKEHHH
IPOMH(BOPMHIPOBATE 06 3TOM paboTHHKA GHOIHOTekH. OTBETCTBEHHOCTD 32 o0HapyKeHHBIE




ne(exTel B claBaeMbIX NOKYMEHTAX HECET MOCIHEIHHI IOJIb30BaTelNb; BO3BpallaTh JMOKYMEHTHI B
OHMOJIHOTEKY B yCTaHOBJIEHHBIE CPOKH;

7.2.6. 3aMeHATH JIOKYMEHTH! GMOIHOTEKH B Clydae MX yTpaThl WIH MOPYHM UM PaBHOIEHHBIMH JIHOO
KOMIICHCMPOBATh yIuepO B pa3sMepe, YCTaHOBJIEHHOM IIPaBHIAMH HOJIb30BAHMS Oubnuortexoii;
7.2.7. TlomHOCTBIO paccuMTaThCA ¢ GUONMOTEKOH IO HCTCYeHHH Ccpoka oOydeHHs WiH paboThl B

001me06pa3oBaTeIbHOM YUPEIKICHUH.

7.3. Tlopsimok 1mosp30BaHus GUOIHOTEKO:

7.3.1. 3anuck ofyuaroumxcs o6ie06pa3OBATENHHOTO y4peXaeHus B OMOIMOTEKYy MPOM3BOAUTCH MO
CITUCOUHOMY COCTaBy Kjlacca B HHJMBH/YalIbHOM IOPSIKE, MEJATOTHYECKHX H MHbIX pabOTHHUKOB
06111e06pa30BaTENEHOTO YUpeKICHHS, ponuTenei 00yyaromuxcs - o macnopTy;

7.3.2. Tlepeperucrparius nons30Batesell Gu6IHOTEKH IIPOH3BOJIUTCS €3KETO/IHO;

7.3.3. JIOKyMEHTOM, MOATBEPKIAIOLIUM NpaBo TNOJIB30BaHHs OHOMHOTEKOM, SBJISAETCA UHTATELCKHUIL
dopmyJrsp;

7.3.4. Yurarensckuii dopmymsip (uxcupyer nary BBIauM monB30BaTENIO JIOKYMEHTOB H3 (oHIa
OHOMHOTEKH U HX BO3BpAIICHHS B OUOIHOTEKY.

7.4. [lopsaiok oNb30BaHHs a00HEMEHTOM:

7.4.1.MaKkcuMallbHble CPOKH MOJb30BAHHS JOKYMCHTaMH, y4eOHHMKaMH, Y4eOHBIMM MOCOOHSIMH -
y4eOHBIH ro;

7.4.2. HayyHo-monynisipHas, mo3HaBaTebHas, XYAO0XECTBCHHas IuTeparypa - 10 quei;

7.4.3. Tlepronuyeckyie H3aHNs, U3IaHUS TOBEIIEHHOIO copoca - 5 nHeit;

7.4.4. Tlonb30BaTeNIM MOTYT MPOMIHTH CPOK IONB30OBAHMS JIOKYMEHTaMH, €CIIM Ha HHUX OTCYTCTBYET
CIIPOC CO CTOPOHBI JPYTHX IOIb30BaTEEH,

7.4.5. JIoKyMeHTBI, IpeaiHasHa4eHHbIe Ul paboThl B OMOJIHOTEKE, HA IOM HE BBIJIAIOTCH;

7.4.6.OHIMKIIONEIMH, CIIPAaBOYHHKH, Pelikue, NCHHbIE W HMCIOIIMECS B €IMHCTBEHHOM JK3EMILISApE
AOKYMEHTEI BBIIAIOTCSA TOJIBKO A71s paboTsl B GUOIHOTEKE,




